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Background – GFP Module

GFP Module consolidates all information 

about GFP in one application

Exists in Procurement Integrated 

Enterprise Environment (PIEE)

Connects with related PIEE applications
» EDA – Holds contract and receives GFP Attachment 

from GFP Module; GFP Position report shows current 

Contractor custody

» WAWF – Entry point for contractor returning reparables

» IUID Registry – GFP Module updates IUID Registry for 

custody change of items with a registered UII
3



Plant Clearance in the GFP Module

 Completes Phase 3 of the GFP Module 

implementation
» Production 19 November 2021

 Captures government contract property excess to 

the needs of the contract and provides disposition 

instructions

 Reuses GFP Module data

 Enables upload of disposition action confirmation

 At case closure

 Uploads case summary to EDA (including SF1424)

 Removes items from contractor’s accountable items 

 Updates IUID Registry lifecycle event

4



5

GFP Module

Phase 1: GFP Attachment

Authorizes GFP

GFP Position

Phase 2: GFP Movements

Phase 3: Disposition
Phase 4: Update

Phase 5: Integrate

Phase 5: 

APSRs

Phase 5: 

DoD 

Supply 

System

Prepop
EDA

DoD

Input – 

Manual

Excel

Reuse

XML

PIEE

Vendor 

View Only

GFP Module Architecture



PIEE Suite of Applications
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The GFP Module is in the Procurement Integrated Enterprise Environment 

(PIEE) in the Property Management functional area. GFP Module interacts 

with other PIEE applications
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Policy and Guidance

8

 DFARS 252.245-7005 Management and Reporting of 

Government Property 

 Consolidated clause released 22 Dec 2023; effective 22 Jan 

2024

 (b) Reporting Government property. (1) The Contractor shall use the 

Government Furnished Property (GFP) module of the Procurement 

Integrated Enterprise Environment (PIEE) to—

 (vi) Complete the plant clearance inventory schedule in accordance with 

paragraph (j)(2) of the FAR 52.245–1 clause of this contract, unless 

disposition instructions are otherwise included in this contract. The GFP 

module generates the electronic equivalent of the Standard Form (SF) 

1428, Inventory Disposal Schedule;

 All Plant Clearance inventory schedules must be submitted to 

and closed in the GFP Module

 Increased Organizational visibility

 Case summary automatically uploaded to EDA

 Items removed from Contractor’s Accountable Items

 Lifecycle Event updated in IUID Registry for UII’d items
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GFP Module – Basic System 
Rules
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 All users must be registered and active in GFP Module

 Government Users should acquire specific roles 
dependent on the functionality they require – DoD 
Screener; Plant Clearance Officer (PLCO) and Support 
Plant Clearance Officer 

 The PLCO and Support PLCO should register for all 
DoDAACs which they support



Register for GFP Module Access
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 Self-register for GFP Module role on the 

PIEE home page (after log in)*: 

*If this is the first PIEE role, go to piee.eb.mil and select “Register.” See

https://dodprocurementtoolbox.com/cms/sites/default/files/resources/2020-

05/Register%20for%20GFP%20Module%20Roles%20-

%20Contractors%20May%202020.pdf for step-wise instructions.

https://dodprocurementtoolbox.com/cms/sites/default/files/resources/2020-05/Register%20for%20GFP%20Module%20Roles%20-%20Contractors%20May%202020.pdf
https://dodprocurementtoolbox.com/cms/sites/default/files/resources/2020-05/Register%20for%20GFP%20Module%20Roles%20-%20Contractors%20May%202020.pdf
https://dodprocurementtoolbox.com/cms/sites/default/files/resources/2020-05/Register%20for%20GFP%20Module%20Roles%20-%20Contractors%20May%202020.pdf
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DoD Screener Role

Use the dropdown menu to select either 
• Search 
• My Cart
• Email Alerts



DoD Screener Role – Search Capability

The search capability allows users with the DoD Screener Role to have view only access to the 
schedules, cases, transfer requests and sales authorizations that are within the module. The 
user will select the radio button for Inventory Schedule, Case, Transfer Request or Sales 
Authorization, then use the filters to narrow their results.



DoD Screener Role – My Cart

If the DoD Screener wishes to search for items that are actively screening within the Plant 
Clearance Capability, they would click on My Cart from the drop down menu. It will pull up a table 
showing the items within their cart. To add items to their cart, the user clicks on Add Items to Cart.



DoD Screener Role – My Cart

Clicking the Add Items to Cart button will bring up a search screen. From here the user can search 
for items using the filters shown below. This will only pull up items that are actively screening 
within the module that fit the search criteria. In the example below, the user searched by a date 
range.  



DoD Screener Role – My Cart

The user will select the items they wish to add to their cart. The quantity desired will automatically 
populate with the entire quantity available. However, the user can manually edit that quantity if desired. 
If the user is willing to accept a partial quantity of the item (i.e. they desire 2 but would accept 1), the 
user would check the partial award acceptable box next to the item. Then the user clicks add to cart.



DoD Screener Role – My Cart

Upon clicking Add Items to Cart from the Search results screen, it will take the user back to the My Cart 
screen. From here the user can either add more items to their cart by clicking the Add Items to Cart 
button, or they can select the items they wish to put on a transfer request and click on the Create 
Transfer Request button.  At any point, the user can click on Clear Cart to remove all items from their 
cart.



The Create Transfer Request screen contains a header tab and a line item tab. The user will 
fill in the appropriate information for the header tab. The Requestor information will auto 
populate based upon the information contained in the user’s PIEE profile.

DoD Screener Role - Creating a 
Transfer Request



Populate the “Ship to” information. By clicking 
“Same as From” the system will replicate the 
Requestor (From) information. 

DoD Screener Role - Creating a 
Transfer Request



The user can review the line items associated with the Transfer Request by clicking on the 
line item tab. Once the header information is complete and the line items reviewed, the 
user clicks submit.

DoD Screener Role - Creating a 
Transfer Request



Upon clicking Submit, a confirmation message is received. This message will contain the 
Transfer Request number(s). If the items requested are allocable to multiple plant 
clearance cases, a separate Transfer Request will be generated for each case. Emails are 
automatically generated to the applicable PLCO(s) to notify them of a pending transfer 
request.

DoD Screener Role - Creating a 
Transfer Request

An email notification will be sent to the DoD Screener (requestor) when an action is taken 
on the transfer request by the PLCO.



To check on the status of a Transfer Request, the DoD Screener can use the search 
capability as shown on Slide 4 and search for their transfer requests. The results will show 
the status of the transfer request.

DoD Screener Role - Transfer 
Requests



DoD Screeners have the ability to create an email alert when an item begins screening 
within the Plant Clearance Capability that fits the prescribed criteria they identify. From the 
drop down menu, select Email Alerts.

DoD Screener Role – Email Alerts



The user enters the data element(s) associated with the items in which they’d like an alert 
created for. Then the user clicks the Create button.

DoD Screener Role – Email Alerts



All of the email alerts created by the user will be shown in the table at the bottom of the 
page. The user can delete an alert by clicking the delete link. DoD Screeners may create 
multiple alerts depending on their needs.

DoD Screener Role – Email Alerts
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Plant Clearance Officer Role

Use the dropdown menu to select one of the PLCO workload folders, or Search, 
Query or My Cart functions.

Workload Folders
• Schedule Workload
• Case Workload
• Transfer Request Workload
• Sales Authorization Workload



Schedule Workload Folder

Schedule workload shows ALL schedules assigned to the PLCO. Schedule statuses include 
Submitted, Accepted and Accepted-Established to a Case.

11

6

The workload folder sorts the submitted schedules requiring PLCO action to the top of the listing. 
Click the open link to view the submitted schedule.



Schedule Workload Folder

If a schedule is in Submitted status for over 10 days, a red clock icon      will appear next to the 
processing days to indicate that the schedule requires action. If a schedule is in Accepted status for 
over 5 days, a red clock icon will appear next to the processing days to indicate the schedule requires 
action.

11
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Viewing a Submitted Inventory 
Schedule

When viewing a submitted inventory schedule, there are three tabs which contain schedule information: 
the header tab, the line item tab and the history tab. 
NOTE: At the time of launch, there is not a documentation tab at the schedule level. There are documentation tabs 
available at the case level and the sales authorization level.

The Header tab is divided into sections: Contract Information, Header Information, Prime Contractor, 1st 
Tier Subcontractor, 2nd Tier Subcontractor, Property Location, Routing Info, Contract Property Manager 
Comments and Comments. The Contract Information and Header Information sections are shown above.



Viewing a Submitted Inventory 
Schedule

Shown below is the Prime Contractor information and the 1st Tier Subcontractor information.

By clicking on the + or -, the user can expand or collapse the address fields. By clicking on 
the ⱽ symbol within the heading of the section, the user can expand or collapse the enter 
section.



Viewing a Submitted Inventory 
Schedule

Shown below is the 2nd Tier Subcontractor information and the Property Location 
information.



Viewing a Submitted Inventory 
Schedule

Shown below are the Routing Information, Contractor Property Manager Comments and the 
Comments field. The Comments field is available for the PLCO to add comments to the 
inventory schedule. Comments will be required in this field when rejecting an inventory 
schedule back to the contractor.

Unlike previous plant clearance software, within the GFP Module Plant Clearance Capability, 
schedules are routed by typing in the PLCO DoDAAC, then selecting the PLCO from a 
dropdown menu. 



Viewing a Submitted Inventory 
Schedule

The line item tab will show a listing of all of the property reported on the inventory schedule. 
The system defaults to show 25 line items, but the page view can be adjusted using the drop 
down menu. To see the full details of an item, click on the View/Edit link.



Viewing a Submitted Inventory 
Schedule

After clicking the line item link, the system will show all the details associated with that line item. The 
contractor is required to populate FLIS data prior to submission of a schedule. If the PLCO is notified of a 
change in the items identifiers (NSN, Part Number, or Model Number), they can edit those fields and 
click the Populate FLIS button to search the FLIS database. The PLCO will only have the ability to edit item 
identifiers while the schedule is in submitted status.



Viewing a Submitted Inventory 
Schedule

Shown below is the bottom half of the Edit Line item page. Contractors can add multiple UIIs 
or Serial Numbers for each line item. Clicking save and close will save any changes made by 
the PLCO and take the user back to the line item listing. Clicking cancel, also takes the user 
back to the line item listing. 



Viewing a Submitted Inventory 
Schedule

The History tab on the inventory schedule shows the history of the routing of the inventory 
schedule.



Accepting an Inventory Schedule

Click the open link next to the schedule the user wishes to view and accept, reassign or reject.

Upon review of the information contained in 
the incoming schedule, the PLCO user can:
• Accept (changes schedule to accepted 

status)
• Save (saves any changes made to schedule)
• Reject (rejects schedule back to contractor 

with email notification)
• Reassign (reassign schedule to another 

PLCO)
• Download an Excel copy of the Schedule
• Previous (returns user to schedule listing)



Upon acceptance of the Inventory Schedule, an email is sent to the Contractor.

Inventory Schedule is now in accepted status within schedule workload folder.

Accepting an Inventory Schedule



Upon rejection of the Inventory Schedule, an email is sent to the Contractor. The PLCO must 
add comments when rejecting an inventory schedule.

The inventory schedule is now routed back to the contractor’s workload for further action.

If the submitted inventory schedule needs to be rejected back to the contractor, click the 
reject button.

Rejecting an Inventory Schedule



If the submitted inventory schedule needs to be reassigned to a different PLCO user, click 
the reassign button. 

• Type in the appropriate 
DoDAAC

• Select PLCO using the 
dropdown menu

• Enter mandatory comments
• Click Reassign

An email will be sent to the 
contractor, as well as the sending 
and receiving PLCO, notifying all 
parties of the reassignment. 

Reassigning an Inventory Schedule



Schedule Workload Folder

Upon schedule acceptance, the user has five days to set the screener rules and establish the 
case. If the user does not establish the inventory schedule to a case within 5 days, a red clock 
icon will appear.



Once an inventory schedule is accepted, screener rules must be assigned before establishing 
the schedule to a case. Click the open link next to an accepted schedule.

The Screener Rules tab appears on the inventory schedule once it’s in accepted status. 

Assigning Screener Rules



For items with a condition code of “SS”, the system will automatically assign a screener rule 
of 999 – No Screening. This can be manually changed by the PLCO if desired.

Assigning Screener Rules



Screening Rules
001 – Standard Screening (DoD for 20 days, 
followed by GSA screening for 26 days)
002 – Special Screening (DoD only for 20 days)
006 – GSA only screening for 26 days
999 – No Screening

Assigning Screener Rules



Utilize the “Apply to Selected”, “Apply to Blank” and “Apply to All” buttons, to assign a screener rule to 
each item on the inventory schedule.

**IMPORTANT STEP** Once you’ve applied the appropriate screener rule to each line 
item on the schedule, click the “Apply Screener Rule” button to save the screener rule 
assignments.

Assigning Screener Rules



Once Screener Rules have been applied, click the Create Case 
button to proceed with creating the case. If the user needs to 
clear the screener rules due to an error, they can click the Clear 
All Applied Rules button.

Establishing a Case



Automated email is sent to the Contractor regarding case establishment.

Fill in the required information and click the Establish Case button.

Establishing a Case



Case Workload screen shows all established cases. PLCOs can use the filter row to narrow 
results or the arrows to order the results. Click on View to open the case.

Case Workload Screen



Click on Add Items to Cart to search for items to add to a transfer request or sale.

PLCOs will use the My Cart screen to create either transfer requests* or sales.

My Cart – Transfer Requests or Sales

* “Transfer requests” within the Plant Clearance Capability are what was referred to as “Requisitions” within PCARSS.



Using the search screen, locate the items to be applied to a transfer request or sale. 

My Cart – Transfer Requests or Sales



The results of your search criteria are displayed. Use the check boxes to select the items, and 
click the Add Items to Cart button. Quantity desired will prepopulate with the entire 
quantity, but the user can manually change the quantity if desired.

My Cart – Transfer Requests or Sales



Once items are added to My Cart, use the select boxes to select the items, then click on 
either the Create a Transfer Request button or the Create Sales Authorization button. Or, the 
PLCO can click the Add Items to Cart button to return to the search screen and add 
additional items to the cart.  The PLCO can clear all items from the cart by click the Clear 
Cart button.

The PLCO may create a transfer request or sale at any time within the lifecycle of a case.

My Cart – Transfer Requests or Sales



The Create Transfer Request screen contains a header tab and a line item tab. PLCO will fill 
in the appropriate information for the header tab. If the requestor has a DoDAAC, the 
DoDAAC will auto populate the Org Name, Address, Country, State, City and Zip Code. 

Creating a Transfer Request



Populate the “Ship to” information. By clicking 
“Same as From” the system will replicate the 
Requestor (From) information. When all required 
fields are populated, click the Submit button.

Creating a Transfer Request



If the PLCO is creating a transfer request on behalf of the requestor, or from a GSA 
transfer request, upon submission, the transfer request will be in the PLCO’s 
transfer request workload. They will go to the Transfer Request workload in order 
to approve the transfer request. 

If a DOD Screener creates a transfer request for items within a PLCO workload, the 
PLCO will get an email notification of the pending transfer request and will navigate 
to the Transfer Request workload in order to approve or reject the pending transfer 
request. 

Click on Open to view the pending transfer request. 

Approving a Transfer Request



PLCO can review the header information, then click on the line item tab to review the line 
item information.

Approving a Transfer Request



PLCO will use the check boxes to select the items, 
and apply the appropriate disposition code by 
using the dropdown menu. 

The PLCO may approve a partial quantity of the line item by 
typing the quantity approved into the Quantity Approved Field. If 
nothing is typed into the field, the system will default to the 
entire quantity of the line item.

Approving a Transfer Request



The PLCO must also assign the Serial Numbers/UII for the items being transferred if applicable. If the 
item has SN/UII assigned, a tag icon will appear in the appropriate column. Click on the tag. 

Approving a Transfer Request

A pop-up window will appear allowing the user to select which SN/UII should be transferred.



Once the PLCO has selected the appropriate disposition code on the line item tab, the 
desired quantity to approve and the SN/UII when applicable, the PLCO will navigate back to 
the header page, then click the Approve button. 

Approving a Transfer Request



Once a transfer request is approved or rejected, it is no longer visible from the Transfer Request 
workload page. The Transfer Request workload page only shows transfer requests that are submitted 
to the PLCO pending approval/rejection. In order to see all of the PLCO’s transfer requests, navigate to 
the search screen. Click on the radio button for transfer requests and search by the PLCO last name. 

Viewing a Transfer Request – Search 
Page



This will show the PLCO all of their transfer requests and the status of that transfer request.

Viewing a Transfer Request – Search 
Page



The PLCO can view and navigate to a transfer request from the disposition page for the 
case, which will be shown in detail on subsequent slides. The transfer request number will 
appear in the Transfer #/Sale# column on the disposition page as a link. Clicking the transfer 
request number will navigate the PLCO to the Transfer Request page.  The disposition code 
for the sale will also appear in the Disposition Code column. It’s important to note that the 
transfer request and associated disposition code will not appear on the disposition page 
until the transfer request has been approved by the PLCO.

Viewing a Transfer Request – 
Disposition Page



The PLCO will open the pending Transfer Request from their Transfer Request Workload. 
After review of the transfer request, if the PLCO wants to reject the transfer request, click 
the Reject button. Comments are required when rejecting a transfer request. 

Rejecting a Transfer Request



If they PLCO created the transfer request in error, prior to approving the request, they can 
click on Cancel Request.

Canceling a Transfer Request



Once the Transfer Request is in approved status, the PLCO has the option to delete the 
transfer request. Doing so will remove the disposition code from the associated items.

Deleting a Transfer Request



The PLCO will add the appropriate items to their cart on the My Cart screen. Select the 
applicable items and click on Create Sales Authorization button.

Items grouped together on a sale must share common characteristics – Prime Cage code 
must match; Property Location must match; and items must all be allocable to the same 
PLCO. Sales can contain items from multiple cases if the previously stated criteria are met.

Creating a Sale



Once the PLCO clicks the Create Sales Authorization button on the My Cart screen, it will 
bring you to a Sales Summary Page. The first step in the sales process is to divide the items 
into lots. PLCO can divide items in to multiple lots or assign all items to one lot.

1. Type in Lot 
Name

2. Select items for the Lot

3. Click Assign Lots

Sales Summary Screen



Once the lots are assigned, they will appear in the Lot Assigned column. The PLCO will then 
select the disposition code which indicates the type of sale that is being conducted. 

Sales Summary Screen



Sales Summary Screen

Once the lots are assigned and the disposition code selected, if the items have UII or Serial 
Numbers, the PLCO may need to indicate which UII/SN needs to be associated to the sale if 
applicable. Click on the Assign UIIs/SNs link. A pop-up window will appear allowing the PLCO 
to select which UII/SN to apply to the sale. If the entire quantity of the line item is 
associated with the sale, the system will automatically select all the SN/UII.



Sales Summary Screen

After assigning the UII/SN, the pop-up window disappears and the Assign UII/SN column will 
now show the user that they can either view the assigned UII/SN or they can Unassign the 
UII/SN. The PLCO will be required to click into each LI which has a UII/SN to assign the 
appropriate value if the entire quantity is not selected. When all assignments are complete, 
click Save.



Sales Summary Screen

Once the lots have been assigned, the disposition code assigned, and all of the applicable 
UII/SNs have been assigned, and the PLCO clicks save, the sale will change from a draft 
status to Sale Pending status. When that happens, two new tabs will appear: Award 
Information and Documentation.



All sales will appear in the PLCOs Sales Authorization Workload folder. The PLCO can open 
the sale at anytime by clicking the Open link. 

Sales Authorization Workload Folder



The PLCO can also view and navigate to a sale from the disposition page for the case, which 
will be shown in detail on subsequent slides. The sale number will appear in the Transfer 
#/Sale# column on the disposition page as a link. Clicking the sales number will navigate the 
PLCO to the sales authorization page.  The disposition code for the sale will also appear in 
the disposition code column. It’s important to note that draft sales will not appear on the 
disposition page. The sale will not appear on the disposition page until it is in Sale Pending 
status.

Viewing a Sale – Disposition Page



When the sale is awarded, the PLCO will enter the 
winning bidder information into the Award Information 
tab on the sale for the applicable lot. Typing in a 
contractor CAGE code will populate the address 
information. The PLCO will need to input the winning bid 
amount and check the box for excluded parties 
validation.  At any point, the PLCO can click save and the 
system will retain the information. Once proceeds are 
collected from the sale, the PLCO will check the Proceeds 
Collected box. 

There is an Award Information box for each of the lots on the sale.

Once the PLCO has determined a winning bidder for the sale, navigate to the 
Sales Authorization page for the sale. Click on the Award Information tab.

Sale – Award Information



If the PLCO offered items on a sale and no or 
inadequate bids were received, the PLCO can 
check the No/Inadequate Bids button. Doing 
so will remove the sales disposition code 
from the items associated with that Lot. It 
will also add a remark to the disposition of 
that item that indicates that a sale was 
attempted, but no or inadequate bids were 
received.

Sale – Award Information

Warning: Once clicking the No/Inadequate Bids received button, there is no way to 
undo that action.



Both the PLCO and the Contractor have the ability to upload documents related to a sale. 
Within the sales authorization, click on the Documentation tab. Then the user clicks on the 
Upload a File button. The user has the ability to view or delete the documentation after its 
been uploaded.

Sales Documentation



Upon completion of the required information on the Award Information tab, the PLCO can 
close the sale by clicking the Close button. If the PLCO wishes to cancel the sale in its 
entirety, the PLCO can click the Delete button. This will delete the sale and remove the 
disposition code from all items associated with the sale.

Completing a Sale



To navigate to the disposition page, the PLCO will open their Case Workload folder. After 
finding the case they wish to issue disposition instructions to, they click on View. The PLCO 
can filter columns or order columns by using the top two rows of the table. 

Disposition Page



Upon navigating to the case, the PLCO will click on the Disposition tab.

Disposition Page



Disposition Page



Top portion of the page shows the contract information and instructions on how to use the 
page. 

Disposition Page



Bottom portion of the page shows the item listing and action buttons. The page defaults to 
show the user 100 entries at a time. In this example, you can see that there is a transfer 
request already associated with this case. You can also see a sale was attempted on LI1, but 
there were no successful bidders.

Notice that from the disposition screen, you can view the demil code, integrity code and condition code.

Disposition Page



Applying Demil Codes

The PLCO has the ability to apply demilitarization codes in mass from the disposition page. 
The FLIS search by part number, model number and NSN will likely have generated some of 
the demil codes for the items, however, the PLCO may use this page to assign 
demilitarization codes to any items which don’t already have a disposition code assigned. 
Click on the Add Demil Codes button.



Applying Demil Codes

Once clicking on the Add Demil Codes button, a new page appears. The user selects the 
appropriate code from the drop down menu, then can apply to selected or apply to 
unselected. After assigning the Demil code, the system navigates back to the disposition page.

NOTE: It is not a requirement to add 
demilitarization codes to items.



To add disposition, click the Add Disposition Codes button.

Applying Disposition Codes



A new window appears allowing the 
user to select the disposition code 
and add remarks if necessary.

Applying Disposition Codes



Applying Disposition Codes

Below is a listing of the available disposition codes. 



Select code, then user can apply to selected or apply to unselected. By clicking cancel, it 
takes the user back to the view disposition screen. 

In this example, we will 
choose to hit apply to 
selected.

Applying Disposition Codes



From the previous slide, the user chose to apply disposition codes to selected line items. This 
automatically navigates the user back to the view disposition page, and you can see that the 
DS code has been applied to line item 3 and the status changed to “Disposition Code 
Assigned”. 

Now for our example, let’s say we want to 
issue disposition to the remaining items. 
Click “Add Disposition Codes.”

Applying Disposition Codes



When selecting the Add disposition codes button the system navigates you back to the Add 
Disposition Page. Now you can see that only the items without a disposition code display in 
the table. 

In our example, the user is going to scrap the 
remaining items. The user doesn’t have to 
select any boxes, they may select the Apply 
to Unselected button.

Applying Disposition Codes



The system navigates the user back to the view disposition page and the system has applied 
the SO code to line items 1 and 2. Let’s say that the PLCO needed to remove a disposition 
code from a line item because of an error. 

Applying Disposition Codes



A pop-up window appears asking the user to confirm the 
removal of the code. Click “OK”.  Once the user clicks “OK” the 
code will be removed from the item.

Removing Disposition Codes

Select the box next to the line item in which you 
wish to remove disposition, and click the Remove 
Selected Codes button.



As shown on previous slides, if a transfer request or a sale has already been created for an 
item, it will appear on the disposition tab as a link. Clicking on the link will navigate the 
user to the Transfer Request or sale, where they can view the details. If you click on the 
Add Disposition Code button, line item 3 would not appear on the add disposition page, 
because Line item 3 already has a disposition code assigned.

View Disposition Page



If remarks were added during the disposition assignment, a box will appear within the 
View Disposition page, next to the appropriate line item. Clicking the “View remarks” 
button will initiate a pop-up window that allows the user to view the remarks.

Viewing Remarks



We clicked on the “Add Disposition Code” button from the previous slide. Only one line item 
(LI1) doesn’t have a disposition code already assigned, so it’s the only item that will be 
viewable from the “Add Disposition” page. 

In our example, let’s say that the 
contractor input 52 as a clerical error 
and the quantity is really 47. We need 
to withdraw 5. Select the appropriate 
WD code, then type in the quantity 
disposition as 5.

The quantity dispositioning will always pre-
populate to the entire quantity. If you want to 
disposition a partial quantity, you need to 
delete the pre-populated number and type in 
the number you wish to disposition.

Dispositioning Partial Quantity



When there are multiple dispositions within a single line item, the line item replicates. You 
can see on the View Disposition Page, that line item 1 has been replicated. There is a 
quantity of 47 which need PLCO action, meaning a disposition code has not yet been 
assigned. And, now there’s another line item 1 with a quantity of 5 that has a disposition 
code of WD-E.

Dispositioning Partial Quantity



Now when the user clicks on the Add Disposition Codes button and navigates to the Add 
Disposition Code screen, you can see that there is a total quantity of 52 and a quantity 
available of 47. The Quantity Dispositioning pre-populates to the remaining quantity of 47. 

Dispositioning Partial Quantity



When the disposition actions have been completed, the PLCO will need to mark the items 
complete.  All of the line items on this schedule have a disposition code assigned.

Marking Items Complete



The PLCO can use the filter bar to indicate which disposition action has been completed. In 
doing so, the table will only show the items with that particular disposition code. 

Marking Items Complete



The user can then click the checkbox within the filter row in order to “select all”. Then click 
the Mark Selected Codes as Complete button.

Marking Items Complete



When using the select all feature, when a filter is applied to the table, it only marks those 
items complete that were viewable based on the filter criteria. So, as you can see, those 
items with a DS code have a status of disposition complete, but the items marked RZ have a 
status of disposition code assigned.

Marking Items Complete



To remove a “disposition complete” status, you can manually select the item(s) and then 
click “Unmark Selected Codes as Complete”. Or you can use the filter option as explained in 
the previous slides to select all items associated with a particular disposition code. 

Removing Disposition Complete



The status has been changed back to “Disposition Code Assigned”.

Removing Disposition Complete



The PLCO has the ability to download an excel version of the disposition page. Click on 
the Download Disposition Excel button.

Downloading an Excel of the 
Disposition Page



Downloading an Excel of the 
Disposition Page

The excel download contains not only the information shown on the disposition page 
table, but it also adds item identifiers such as NSN, Part Number, and Contractor ID. 



PLCO – Upload/View Documentation

The PLCO and the contractor have the ability to upload documentation to the plant clearance 
case. The Documentation tab is located next to the Disposition tab. PLCOs have the ability to 
view documents that were previously uploaded by the contractor.



PLCO – Upload/View Documentation

To upload a document, the PLCO chooses the document category and can add remarks. The 
PLCO will click the Upload a File button, then select the appropriate document for upload. 
Only the user who uploaded the document has the ability to delete the document.

Documentation Categories: 
Administrative Agency Files
Communications/Other 
Disposition Artifacts 
Disposition Determination and Instructions 
Screening Documentation 
Verifications/Allocability Reviews



Closing a Plant Clearance Case

Once all of the items on the case have disposition assigned and have been marked complete on 
the disposition tab, the user navigates to the Header tab, where the close case button is now 
available. This button will not appear until all items are dispositioned and marked complete. The 
PLCO will click this button when they are ready to close the case.



Closing a Plant Clearance Case

When the user clicks the close button, a pop-up window will appear. The user has the ability 
to enter proceeds that were collected as a result of disposition actions, and they can add 
remarks regarding the case. The user then clicks the Close Case button.



Closing a Plant Clearance Case

Another pop-up window will appear, where the PLCO will be required to provide their digital 
signature in order to close the case. Click sign and submit.



SF1424 Equivalent

Once the Plant Clearance Case has been closed an SF1424 equivalent is pushed to EDA. The 
SF1424 will include the summary of line item and disposition actions, much like the current 
SF1424, but will also include details of the line item dispositions. The SF1424 equivalent will 
become a part of the contract file in EDA.

Users can access the SF1424 equivalent 
by viewing the closed case and clicking 
on “Download PDF”. 



Reopening a Closed Case

If the PLCO needs to reopen a closed case, they can navigate to the closed case they need to 
reopen, then click on the Reopen Case button that is located at the header level.  The user 
will need to enter remarks. Once doing so, the case will return to established status and will 
be available in the Case Workload folder. 

When using this functionality, once the 
case is in established status, the user can 
edit the disposition page, sales, transfer 
requests and the documentation tab.  



Queries

The PLCO and Support PLCO user have the ability to run queries. Using certain search criteria, the 
user can query schedule, case and line item information and download the results to excel. 



Queries

The user is required to enter at least one search criteria, then the user clicks the run query button 
to generate the data output in excel.
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Support PLCO

The Support PLCO does not have any workload folders. They have the ability to search, query 
and create transfer requests/sales via the My Cart functionality.

In order to register as a PLCO in the GFP Module, the individual must have a 
Certificate of Appointment. However, until such time that an individual receives 
their Certificate of Appointment, they may need to work within the Plant 
Clearance Capability under an appointed Plant Clearance Officer. Within the 
module the Support PLCO can take all actions that a PLCO can take with the 
exception of closing a case. They register in PIEE as a support PLCO under the 
appropriate DoDAAC(s). They can take action on any case under their registered 
DoDAAC(s).



Support PLCO - Search

The Support PLCO will likely be working under an appointed PLCO. The easiest way for the Support 
PLCO to find the schedules/cases to work on, would be to search by Inventory Schedule or Case by 
selecting the appropriate radio button, then typing in the PLCO’s last name.

By searching in this manner, what the Support PLCO will be viewing is in essence the PLCO’s 
Schedule Workload Folder or Case Workload Folder depending on which radio button they choose. 



Support PLCO - Search

Once the Support PLCO has found the appropriate Inventory Schedule, they can:
• Accept schedules
• Reject schedules
• Reassign schedules
• Assign Screener rules to an Accepted Schedule
• Establish a Case

Once the Support PLCO has found the appropriate Case, they can:
• Assign Demil codes in mass
• Assign Disposition codes
• Remove Disposition codes
• Mark items complete
• Unmark items complete
• Download a copy of the disposition excel report
• Add documentation to the case

The functionality for the Support PLCO in the actions listed above work in the same manner 
as the PLCO.



Support PLCO - Search

The Support PLCO can create transfer requests and sales via the My Cart functionality like the 
PLCO. In order to find transfer requests, the Support PLCO will use the Search Function.

Once the Support PLCO has found the Transfer Request, they can Approve, Reject, or 
Cancel submitted Transfer Requests. And, the Support PLCO can delete an Approved 
Transfer Request.



Support PLCO - Search

In order to find Sales Authorizations, the Support PLCO will use the Search Function.

Once the Support PLCO has found the Sales Authorization, they can add Award 
Information, add Documentation, close the sale and delete the sale.



Support PLCO - Search

Support PLCOs can take all actions that a PLCO can take using the same processes 
that the PLCO uses. The only action that the Support PLCO cannot take is to close a 
case. That must be done by an Appointed Plant Clearance Officer.

Other than the ability to close cases, the key difference in the functionality of a 
Support PLCO versus an Appointed PLCO is the way that they navigate within the 
system to find schedules, cases, transfer requests and sales. 
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For More Information

https://www.acq.osd.mil/asda/dpc/      www.dodprocurementtoolbox.com 

or

Contact Carol Brown at carol.a.brown160.civ@mail.mil

Training, Procedures, 

Tools
GFP Policy
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https://www.acq.osd.mil/asda/dpc/
http://www.dodprocurementtoolbox.com/
mailto:carol.a.brown160.civ@mail.mil
https://www.acq.osd.mil/asda/dpc/


GFP Resources

 DoD Procurement Toolbox 

(www.dodprocurementtoolbox.com)

» Policy Implementation Guidance for each GFP Module 

Capability Area

» Use “Contact Us” to ask specific questions
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http://www.dodprocurementtoolbox.com/


GFP Training

View and download training on the DoD Procurement Toolbox 

Some sessions are recorded

http://dodprocurementtoolbox.com/site-pages/gfp-training
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http://dodprocurementtoolbox.com/site-pages/gfp-training


Training Certificates

Please use the link below to fill out a 
request:

https://docs.google.com/forms/d/e/1FAI
pQLSeZnqUKKvoNRttNQ4jlwavP94GimaM
rfzMqyPqej9niKh14Zw/viewform?c=0&w

=1
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Training certificates are issued for live webinar sessions only

https://docs.google.com/forms/d/e/1FAIpQLSeZnqUKKvoNRttNQ4jlwavP94GimaMrfzMqyPqej9niKh14Zw/viewform?c=0&w=1
https://docs.google.com/forms/d/e/1FAIpQLSeZnqUKKvoNRttNQ4jlwavP94GimaMrfzMqyPqej9niKh14Zw/viewform?c=0&w=1
https://docs.google.com/forms/d/e/1FAIpQLSeZnqUKKvoNRttNQ4jlwavP94GimaMrfzMqyPqej9niKh14Zw/viewform?c=0&w=1
https://docs.google.com/forms/d/e/1FAIpQLSeZnqUKKvoNRttNQ4jlwavP94GimaMrfzMqyPqej9niKh14Zw/viewform?c=0&w=1
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