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How to Add a Valid DoDAAC to an
Existing IUID Registry Account

Accounts effected: Legacy and DCMA Accounts

Quick Facts:

o All current IUID Registry profiles should be migrated to the WAWF Portal on 2 August.

e Accounts with a valid DoDAAC at the time of migration will be able to log into the WAWF Portal as
normal.

e Accounts without a valid DoDAAC at the time of migration will be prompted to enter a valid DoDAAC
upon first log in before they are able to complete any actions in the IUID Registry. After a valid
DoDAAC has been entered, the user's GAM will be notified that they must go in and activate the

account. Users will not be able to complete any actions in the IUID Registry prior to the GAM
activation.

e Users should enter the valid DoDAAC for their physical location only.

e In order to add a DoDAAC to your account, you will be required to enter your Security Clearance POC'’s
email address.

In preparation for the upcoming merger into the WAWF Portal on 2 August 2014, please follow the attached
instructions on how to add a valid DoDAAC to an existing IUID Registry account.

1. Access https://iuid.logisticsinformationservice.dla.mil/brs

2. **Please Note** If you are CAC-enabled, you may be prompted for your certificate and/or your CAC
PIN

3. Click the box stating you have read and understand the terms and conditions for use of this website

- "BRS -

BASIC Registration System’

You are accessing a U.S. Government (USG) Information System (IS) that is provided for USG-authorized use
only. By using this IS (which includes any device attached to this 1S), you consent to the following conditions:

» The USG routinely intercepts and monitors communications on this IS for purposes including, but not
limited to, penetration testing, COMSEC monitoring, network operations and defense, personnel
misconduct (PM), law enforcement (LE), and counterintelligence (CI) investigations.

= At any time, the USG may inspect and seize data stored on this IS.

= Communications using, or data stored on, this IS are not private, are subject to routine monitoring,
interception, and search, and may be disclosed or used for any USGauthorized purpose.

= This IS includes security measures (e.g., authentication and access controls) to protect USG interests--not
for your personal benefit or privacy.

» Notwithstanding the above, using this IS does not constitute consent to PM, LE or CI investigative
searching or monitoring of the content of privileged communications, or work product, related to personal

representation or services by attorneys, psychotherapists, or clergy, and their assistants. Such
communications and work product are private and confidential. See User Agreement for details.

ave read and understand the terms and conditions for use of this website.
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https://iuid.logisticsinformationservice.dla.mil/brs

4. Click ‘Returning User’

BASIC Registration System :

You are accessing a U.S. Government (USG) Information System (IS) that is provided for USG-authorized use
only. By using this IS (which includes any device attached to this IS), you consent to the following conditions:

» The USG routinely intercepts and monitors communications on this IS for purpeses including, but not
limited to, penetration testing, COMSEC monitoring, network operations and defense, personnel
misconduct (PM), law enforcement (LE), and counterintelligence (CI) investigations.

= At any time, the USG may inspect and seize data stored on this IS.

= Communications using, or data stored on, this IS are not private, are subject to routine monitoring,
interception, and search, and may be disclosed or used for any USGauthorized purpose.

This IS includes security measures (e.g., authentication and access controls) to protect USG interests--not
for your personal benefit or privacy.

Notwithstanding the above, using this IS does not constitute consent to PM, LE or CI investigative
searching or monitoring of the content of privileged communications, or work product, related to personal
representation or services by attorneys, psychotherapists, or clergy, and their assistants. Such
communications and work product are private and confidential. See User Agreement for details.

New User

Version 5.2

For additional assistance with your account, pleass contact Accounts

5. From the Main Menu, click ‘Request Additional Access’

BASIC Registration System :

Select Options:

Update Profile

Common Access Card Maintenance
Change Password

Change Security Questions

View Forms

Reguest Additional Access

Log out
Erintzble Help Onling Helg For additional zszistance with your account, please contact Accounts
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6. The level of access you have will be displayed along with a box where you can enter a DoDDAC. Enter
the valid DoDAAC for your physical location in this box and click ‘Submit Application Request.’

BASIC Registration System :

Select Application

Clear Selection

i @ IUID: Legacy

(Optional) List of DODAACs for Legacy User,

510058

I Submit Application Request I

Return to Options
Log Out

Brintzble Help Online Help For additional assistance with your account, please contact Accounts

7. You will then get a Warning message, click ‘I have the required email address and want to continue.’

BASIC Registration System :

Warning!

The access you are requesting will require the email address of a security representative who can validate your
r‘

1 have the reguired email address and want to continue

O

Brintzble Help Online Help For additional assistance with your account, please contact Accounts
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8. Confirm that all of the information is still valid and update anything that is not. Once finished, click

‘Submit Profile.’

BASIC Registration System :

User Profile

Return to Options Log Out
Regquired fields are indicated by an asterisk (*).

Title (Mr., Ms, etc.):
*First Name: john
Middle Name:
*Last Name: smith
Suffix:

Known By/Nickname:

*Job Title: para Analyst

Government Project:

*Phone: 1111111111 (ex: 212.555.1234)

Fax: (ex:212.555.1234)
DSNPhone:  (ex: 555.1234)
DSNFax: (e 555.1234)

john.smith@mail.mil

*Confirm Email: john.smith@mail.mil

*Address: 74 North Main Street

*City: Anywhere
*State/Province: | MICHIGAN [=]
*Zip/Postal Code: 44444

*Country: |UNITED STATES

Training Date: 06/03/2014 (mm/dd/yyyy)
Foreign Military Sales Expiration —
Date:

*Annual

(mm/dd/yyyy)

*Supervisor First Name: j5ne

*Supervisor Last Name: pge

*Supervisor Title: Team Lead

*Supervisor Phone: 333.222.2222 (ex: 212.555.1234)
Supervisor DSN Phone: (ex: 555.1234)

*Supervisor Email: jane.doe@mail.mil

*Confirm Supervisor Email: jane.doe@mail.mil

*Agency Name: DEFENSE, DEPARTMENT OF :
Agency Office Symbol:

Agency Organization:

*Agency Address: 74 North Main Street

*Agency City: Anywhere
*Agency State/Province: |M\CHIGAN E|
*Agency Zip/Postal Code: 44444

*Agency Country: [UNITED STATES

The access you are requesting will require the email address of a security representative who can
walidate your clearance. If you are unsure of whom this might be, please contact your Human
Resources/Management for this information.

* ity Email: john.d il.mil
*Confirm Security Email:

john.doe@mail.mil

[ ——— ]
Submit Profile
———
Return to Options
Printable Help Online Help For additional assistance with your account, please contact Accounts
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9. You will then be taken to the ‘Justification’ screen. Please update your justification so that your listed
Supervisor/Security POC knows that you are only adding a valid DoDAAC to your existing account in
preparation for the migration to the WAWF Portal and click ‘Submit User Justification.’

BASIC Registration System
Application Justification
Enter justification. Please include what data you need, why you need it, and how you will use it. (Limit 1500
Characters)

UID (Legacy Submitter - UII input and maintenance access to the IUID registry for uniformed military, DOD

Adding a valid DoDRAC to existing IUID Registry account in
prepation for the migration to the WAWF Portal. |

Submit User Justification

Return to Options
Log Out

Printsble Help Online Help For additional assistance with your account, please contact Accounts

10. A confirmation page will then display notifying you that the first step has been completed. Click ‘Return
to Options’ to go back to the BRS Main Menu or click ‘Log Out’ to log out of BRS.

BASIC Registration System

You will receive an email shortly with instructions on how to complete your access request. Once your request is
completed, it will continue through the approval process.

Return to Options
Log Out

Printsble Help Online Help For additional assistance with your account, please contact Accounts
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11. Shortly you will receive an email from iuid.accounts@dla.mil to confirm your Access Request. Please
click the link/copy and paste the link into an internet browser within 72 hours.
Dear Customer,
Thank you for your request to access a Federal Government online application. To continue the approval process, we need to first confirm your email address. You
may also need to read and agree to access forms depending on which application you are requesting access to. Once you agree to the terms, the application request

will move to the next step.

Please click on the link below and follow the steps provided. You have 72 hours, at that point the link will expire and your request will be denied.

https://iuid.logisticsinformationservice.dla. mil/brs/elecSign.aspx ?rid-

12. The link will ask you to confirm your email address and agree to the terms. Verify the information is
correct, put a check mark in the box and click ‘Confirm.’

L"BRS -

BASIC Registration System’

User Confirm Email And Agree To Terms

Please review all of your information for accuracy. Open and read any form that is displayed. Once
you have finished, check the box saying you agree to terms and click Confirm.

Applicant
Requesting
Access:

Application:

Application uiD

Level:

Justification:  Adding a valid DoDAAC to existing IUID Registry
account in prepation for the migration to the WAWF
Portal.

1
Legacy Submitter

Select a form to view:

Government Employee Access Form

Mon-Disclosure Agreement

eck this box to confirm that you have read and agree to all of the terms on the forms listed
bove. Click the Confirm button to digitally sign this form.

13. A confirmation page will display notifying you that your part has been successfully completed and it will
now to go onto your listed Supervisor, then Sponsor/Security POC and finally to the IUID Registry
Accounts for final review and approval.
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BASIC Registration System

Success.

An email will be sent to the next person that needs to approve your request. You can close the web
browser at this time.

For additional assistance with your account, please contact Accounts

14. Once everyone has signed off your application, you will get an email notifying you that your application
has been approved.

If you have any questions about this process, please contact IUID Registry Accounts
at: iuid.accounts@dla.mil or 269-961-4400.

Page 7


mailto:iuid.accounts@dla.mil

